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The internship was conducted at PT Parador Property Management in the 
accounting division. During the internship, the tasks performed are checking the 
receipts of bank account receipts, entering account transfers into tenant credit 
cards, reconciling accounts, entering LA tenant consumption into tenant credit 
cards, filling general cashier receipt forms, money transfer request forms, 
multipurpose forms and petty cash vouchers, calculate money for LA payments in 
cash and match it with a BCA Bank deposit slip, entry journal entries, LA bills, 
expenses, and petty cash to MYOB, make, check and re-calculate proof of cash-out 
bank , disposition, check / bilyet giro requestion based on billing documents, update 
AP aging, make aging schedule on company debt, recapitulation of petty cash daily, 
check and recalculate all petty cash, and file the document in the current account. 
During the internship, most of the tasks can be executed properly. There are 
some constraints found during the internship, for example the lack of information 
about tenants in the mutation of the acceptance account. but this can be overcome 
by looking at the conformation of the tenant via e-mail and other acceptance 
documents. 
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